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DUTIES OF 
 PERSONAL REPRESENTATIVE(S) 

 
 

 

Personal 
Representative 

Gather Asset Information

Notify Beneficiaries  Open Estate (probate) File Beneficiary Notice 
(Rule 5.6) 

Advertise Estate 

Pay Funeral Bill & Debts 
of Decedent 

Distribution; 
Should be made when Appraisement is 

received from  
PA Dept. of Revenue 

File Status Report  
(Rule 6.12) 

Distribution/ Final Accounting/ 
Family Settlement 

File and Pay  
Inheritance Tax 
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